First-Year Student Resumes

QUICK
TIPS

Start with the End in Mind

Why should I have a resume?
Developing your resume now allows you to inventory
the experiences you have already had and helps you
to intentionally plan your college experience. Your resume will provide a framework for you to start tracking
your college involvements, experiences, and accomplishments. Your resume will also be helpful when applying for on– and off– campus part-time jobs as well as
internships.

Don’t wait until you are a senior to start thinking about your
resume! Be proactive. Think about the things you want to
accomplish in college. What types of leadership experiences
do you want to have? What organizations do you want to
be involved with? Start thinking about the experiences you
would like to see on your resume at the end of your senior
year and work backwards to create a plan to accomplish
your goals.

Can I include high school achievements on my college resume?
Employers do not expect to see high school information on a college student’s resume. However, as a first-year student you are just getting started in your college career. Therefore, it is okay for you to list some high school involvements and achievements on your resume during your first year in college. As you advance through college, you
should replace your high school involvements and achievements with college experiences. Employers want to see
what you have done with your time in college, not high school!

Top 20 Qualities
Employers Seek

Value what You Have to Offer
One of the biggest mistakes college students make in writing their first resume is
they either emphasize the wrong experiences or negate the very skills and
qualities employers are seeking. It is important to value your gifts and skills appropriately. When unpacking your education and experience on your resume,
ask yourself….

1. Verbal communication skills
2. Strong Work Ethic
3. Teamwork Skills
4. Analytical Skills
5. Motivation/Initiative

What jobs or positions have I held? What did I do? What did I learn?
How will these skills translate to another position?

6. Problem-solving Skills
7. Written Communication Skills
8. Interpersonal Skills
9. Computer Skills

Common Mistakes on a Freshman Resume

10. Flexibility/Adaptability
11. Detail Orientation
12. Technical Skills
13. Organization Skills
14. Leadership Skills
15. Self-confidence
16. Tactfulness
17. Friendly/Outgoing Personality
18. Creativity
19. Strategic Planning Skills
20. Entrepreneurial Skills/Risk Taker






North Carolina Central University not listed or not listed first under “Education”
Degree, major, and anticipated graduation date not listed
Inclusion of personal information such as birth date or picture
Unnecessary employment information listed such as hourly wage, previous
supervisor’s name, employer street address and zip code

 References listed on the resume itself (References go on a separate page)
 Lack of information; work experiences do not describe transferable skills
 Word wrapping to a second page due to large margins and double-spacing
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(Source: NACE Research: Job Outlook 2011)
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