Creating a Report in WebFOCUS
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https://reporting-test.nccu.edu/ibi_apps/login
https://reporting.nccu.edu/ibi_apps/login

3. Click on the “My Reports” Tab
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4. Right click on custom reports and then choose Report Assistant
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5. Alist of data sources will appear. Find and select the appropriate data source.

(@) WebFOCUS Masters List - Mozilla F:_ E=NRC

_apps/assist/jsp/mastdlg.jsp

Description

ABDTEST
ABDUL
ACCTHER
ADMO0S0B
ADMO0S0C
ADMO0S0D
ADMOOS0E
ADMOOSOF
ADMO0S0G
ADMO0S0H
ADMOOS0!
ADMO0S0J
ADMO0S0K
ADMOOS0L
ADMOOSOP
ADMOOS0R
ADMCNTY
ADMCODE
ADMCOLLEGE
ADMLEVEL
ADMMAJOR

1

0K cancel |

https://reporting.nccu.edu/ibi_apps/assist/jsp/maslistISP jspFEMPTY

6. A new window will appear with report assistant where you can begin your report

WWebFOCUSRepoltAssistant (Untitled) - Mozilla Firefox

https://reporting.nccu.edu/ibi_apps/assist/jsp/rpasstie.jsp7IBljavapath=https://reporting.nccu.edu/ibi_html/javaassist/ &M 17 |

|| saveE|- Run e |- Help 7 |- Quﬂﬂ Reporting from file: AE_AUDIT

Field sel n Report headings | Selection criteria | Join options ~ Report options
Report fields.
g Avallable fields: # - |[E]- + Selected field display options

AE_ALIDIT || Add grand totals
ATDESC ~ ATDESC ~ A1020v  AE_AUDIT
poch  Docb Pl AE_AUDIT
EVENTID EVENTID P11 AE_AUDIT _iSDI’t by ﬁ % Print
SESSIONID SESSIOND A160V  AE_AUDIT
TSSTAMP TSSTAMP A0V AE_AUDIT
USRID USRID P11 AE_AUDIT
USRNAME USRMAME AS28V  AE_AUDIT
wsiD WSID P11 AE_AUDIT
WSNAME WSNAME  A1000%  AE_AUDIT

["] Add & row total column

Displaying fields: 1-10, of 10

@ Show -Field list searching |@ Show - Field options

(%) To learn more about any item on this page, just click the '?" to the left, and then click on the item you are interested in.
https://reporting.nccu.edu/ibi_apps/assist/jsp/fldbglst jsp#

7. Remember to run and save your report once finished.
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