
Travel Distribution of Funds to Students and Guest 

Responsible Person ____________________________________________________ 
(Faculty/Staff) 

Travel Destination ______________________________________________________ 

Dates of Travel ________________________________________________________ 

Travel Funds For Students Distributed as Follows: 

_____________________________       ____________  ____________________ 
Students Signature                        Amount  Date Received 

_____________________________       ____________  ____________________ 
Students Signature  Amount  Date Received 

_____________________________       ____________  ____________________ 
Students Signature                        Amount  Date Received 

___________________________       ____________  ____________________ 
Students Signature                        Amount  Date Received 

_____________________________       ____________  ____________________ 
Students Signature                        Amount  Date Received 

_____________________________       ____________  ____________________ 
Students Signature                        Amount  Date Received 

Payment to ______________________________  Amount ________________ 
_______________________________  Amount ________________ 

Signature of Responsible Person _____________________________  Date _____________ 

THIS MUST ACCOPANY THE TRAVEL REIMBURSEMENT FROM SUBMITTED BY 
THE EMPLOYEE FOR THE DISTRIBUTION OF FUNDS

http://web.nccu.edu/
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Students Signature                        Amount  Date Received 
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Students Signature  Amount  Date Received 
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Students Signature  Amount  Date Received 

Page 2


